
HEALING GRACE COUNSELING CENTER (HGCC) 

FACILITY USAGE AGREEMENT 

 

Name: _____________________________________________ Date: ______________________________ 

Group/Company Name: _______________________________Phone: _____________________________ 

Email: ______________________________________________ 

Mailing Address: ________________________________________________________________________ 

Date(s) requested: ________________________ Time: __________ to ____________ (Please include setup time) 

Purpose of rental use: ________________________________   Expected number attendees: __________ 

                (Room capacity maximum is 25 people) 

CONFERENCE ROOM USAGE FEES:   

 $20/hour (minimum 2-hour rental)  

$30/hour for evenings and/or weekends 

$100.00 All Day Rental (Maximum 8 hours) 

A $25.00 deposit will be secured as a refundable cleaning deposit 

 

This Facility Usage Agreement is between Healing Grace Counseling Center (HGCC), 1272 NE Windsor 

Dr., Lees Summit, MO  64086 and ___________________________________________, “Facility User”.  

Terms and Conditions 

Whole Agreement:  This Agreement is the complete and exclusive statement of the Agreement 

between the parties relevant to the purpose described above and supersedes all prior agreements or 

proposals, oral or written, and all other communications between parties related to the subject matter 

of this Agreement.  No modifications of this Agreement will be binding on either party except as 

written addendum signed by an authorized agent of both parties.  

Hold Harmless:  To the extent permitted by the law, the Facility User shall protect, save, and indemnity 

HGCC from and against any and all claims, demands, causes of action, suits or legal judgments 

(including costs and expenses incurred in connection therewith and including any costs and expenses 

incurred by HGCC in establishing its rights to indemnification) for deaths or injuries to persons or for 

loss of or damage to property arising out of or in connection with the use and occupancy of HGCC 

facilities by the Facility User, their agents, employees, or invitees.  In the event of any claims made or  
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suites filed, HGCC shall give the Facility User prompt notice thereof, and the Facility User shall have the 

right to defend or settle the claim or suit to the extent of their interest. 

Loss or Damage to Facility and Equipment – Assumption of Responsibility: When HGCC grants 

permission to use its facilities, it is with the expressed understanding and condition that the Facility 

User assumes full responsibility for any loss or damage claim arising out of such use.  If HGCC property 

is damaged or lost during the time covered by a facility rental agreement, HGCC will determine the 

dollar amount of the damage or loss and will bill the Facility User accordingly.   

Fire and Safety Regulations: The Facility User shall abide by all fire and safety regulations and other 

laws and regulations governing the use of HGCC facilities, subject to HGCC providing same to Facility 

User.  

Rental amount shown above include:  Tables and chairs, LCD Projector and internet access 

Facility Operating Instructions 

The purpose of this document is to provide the Facility User with a common understanding of these 

procedures in place at HGCC.  It is understood that they may change from time to time.  Check with 

HGCC staff if you have questions about these or any other issues related to the facilities at HGCC. 

Scheduling: Rental of the conference room will be on a first come, first serve basis.  HGCC activites and 

events take priority.   

Payment: A signed agreement and deposit will secure your rental date(s).  Final payment shall be made 

7 days prior to the event.  If payment is not received, HGCC has the right to cancel the reservation.  

Payment to be sent to HGCC, Attn: Tammy Jackson, 1272 NE Windsor Dr., Lee’s Summit, MO 64086. 

Cancellation: If the facilities will not be used as scheduled, the Facility User must notify HGCC at least 

48 hours in advance.  If the Facility User does not cancel within 48 hours, the Facility User will be 

charged the full fees and costs associated as described in this agreement. 

 

Restrictions and Requirements:  

1) The Facility User in responsible for returning the space and equipment/contents to the 

same condition as originally provided, including furniture arrangement (in preparation for 

the next group/class). 

2) Facility User may bring food and non-alcoholic beverages into the classroom, however no 

food service will be provided. 

a. If food and/or beverages are provided by the Facility User during the meeting, 

garbage must be disposed of in the receptacle provided and the tabletops cleaned. 

3) Facility User may not use HGCC’s name in any advertising or event publicity unless their 

request has been approved in writing by HGCC. 
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Use of Facility and Equipment: The Facility User is responsible for any loss or damage to HGCC 

facilities, equipment, and contents caused by the Facility User’s acts, negligence or omissions. 

HGCC agrees to furnish one classroom, LCD projector, and internet access to the Facility User.  The 

Facility User accepts the condition and operation of the classroom equipment as is.  If the furnished 

classroom equipment is malfunctioning or inoperable, the Facility User shall notify HGCC immediately 

so that repairs can be scheduled in a timely manner.   

Parking:  Reasonable parking is available for the public.  Parking in reserved spots may result in the car 

getting ticketed and/or towed at the owners’ expense.  HGCC is not responsible for any damage to 

vehicles. 

 

Signatures: 

Facility User: ____________________________________________ Date: _________________________ 

 

HGCC: _________________________________________________ Date: _________________________ 

 

 


